
    
3667 MAIN STREET COLLEGE PARK, GEORGIA 30337   

WWW.COLLEGEPARKGA.COM    
   
   

WORKSHOP SESSION   
COLLEGE PARK CITY COUNCIL  

MAY 19, 2025 
    

This will be an in-person meeting that will also broadcast via Facebook Live, and 
YouTube Live.    

    
A Workshop Session of the Mayor and City Council of the City of College Park shall be 
held on Monday, May 19, 2025, at 6:00 p.m. in the Council Chambers in the City Hall 
Complex, 3667 Main Street, College Park, to discuss the following item(s):    

  
1. Discussion on a request for a special event permit to host "CCN KickFest" by The 

Carrot Cartel Network on September 6, 2025 from 12:00 pm to 6:00 pm at the 
Jamestown area. This item is requested by Queenie Brown, Deputy City Clerk. 
This event is located in Ward 2 and 4. 

 
2. Discussion on a request for a special event permit to host "Farmers Market Pop- 

up" by Agro-Culture on June 14, 2025 from 10:00 am to 4:00 pm at the grass field 
area at the corner of Riverdale Road. This item is requested by Queenie Brown, 
Deputy City Clerk. This event is located in Ward 2. 

 
3. Discussion on a request for a special event permit to host "Nabbar Temple & 

Nabbar Court BBQ" by Nabbar Temple on July 19, 2025 from 9:00 am to 5:00 pm 
at Charles E. Phillips Park. This item is requested by Queenie Brown, Deputy City 
Clerk. This event is located in Ward 4. 

 
4. Presentation: AI assistive technology to support routine tasks and departmental 

responsibilities. Presented by Valerie Lee and Chief Information Officer, Michael 
Hicks. Sponsored by Councilwoman Tracie Arnold. 

 
5. Presentation by Mercer Health & Benefits Group for the health insurance renewal 

for plan year July 1, 2025 - June 30, 2026. 
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http://www.youtube.com/CollegeParkTV23
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6. Presentation of Masa (Medical Air Services Association) Access as a supplement 
benefits for employees, by Rose Stewart, Director of Human Resources and Risk 
Management 
 

7. Presentation by Sage Hands International. This item is requested by 
Councilwoman Tracie Arnold. 

 
8. Presentation from Style Mobb University. This item is requested by Councilwoman 

Tracie Arnold. 
 

9. Presentation from Highway, Streets and Storm Water Superintendent, Raymond 
Cotton on inspection, evaluation, and assessment methods used to determine 
pavement conditions, and prioritization based on cracks, pot holes, and 
environmental factors that contribute to wear and tear. 

 
10. Presentation: City Procurement Policies and Procedures Overview by Veronica 

Brown, Purchasing Administrator 
 

 



 Page 1 

 

                   3667 MAIN STREET COLLEGE PARK, GEORGIA 30337   
WWW.COLLEGEPARKGA.COM 

 

 
 
CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12028 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 15, 2025 
 
 
TITLE: Discussion on a request for a special event permit to host "CCN KickFest" 

by The Carrot Cartel Network on September 6, 2025 from 12:00 pm to 
6:00 pm at the Jamestown area. This item is requested by Queenie 
Brown, Deputy City Clerk. This event is located in Ward 2 and 4. 

 
 
RECOMMENDATION:  

Discussion only 

 

BACKGROUND:  

 

The event organizers are requesting the use of space at the location, permission 

for food trucks, use of the basketball court, bounce houses and tents . 

 

BUDGETED ITEM:  

N/A  

 

STRATEGIC CONNECTION:  

Goal II: Quality of Life: 11.1 Advance ways to increase community collaboration and 
implement initiative to become "One" College Park.  

 
Attachments 
Queenie Brown_202505091534 (PDF) 

 
Prepared by:  Queenie Brown 

1.1

Workshop Agenda Items Packet Pg. 2
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Department Director:  Kelly L. Bogner, City Clerk 
 
Review: 

Kelly Bogner Completed 05/15/2025 10:07 AM 

City Clerk Completed 05/15/2025 10:07 AM 

City Manager's Office Completed 05/15/2025 2:16 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.1

Workshop Agenda Items Packet Pg. 3
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12027 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 9, 2025 
 
 
TITLE: Discussion on a request for a special event permit to host "Farmers 

Market Pop-up" by Agro-Culture on June 14, 2025 from 10:00 am to 4:00 
pm at the grass field area at the corner of Riverdale Road. This item is 
requested by Queenie Brown, Deputy City Clerk. This event is located in 
Ward 2. 

 
 
RECOMMENDATION:  

Discussion only 

 

BACKGROUND:  

The Urban Farmers Pop-Up Event is a one-day community celebration dedicated 

to promoting urban agriculture, sustainable living, and local food systems. This 

vibrant event will bring together urban farmers, home gardeners, local chefs, and 

eco-conscious vendors to showcase homegrown produce, hands-on farming 

techniques, and sustainable food practices. 

 

The event organizers are requesting the use of space at the location, permission 

for 3–4 food trucks and 5-6 tents for vendors and exhibitors. 

 

 

BUDGETED ITEM:  

N/A  

 

1.2
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STRATEGIC CONNECTION:  

Goal II: Quality of Life: 11.1 Advance ways to increase community collaboration and 
implement initiative to become "One" College Park.  

 
Attachments 
Queenie Brown_202505091532 (PDF) 

 
Prepared by:  Queenie Brown 
Department Director:  Kelly L. Bogner, City Clerk 
 
Review: 

Queenie Brown Completed 05/15/2025 3:59 PM 

City Clerk Completed 05/15/2025 10:09 AM 

City Manager's Office Completed 05/15/2025 12:26 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.2

Workshop Agenda Items Packet Pg. 7
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12029 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 15, 2025 
 
 
TITLE: Discussion on a request for a special event permit to host "Nabbar Temple 

& Nabbar Court BBQ" by Nabbar Temple on July 19, 2025 from 9:00 am 
to 5:00 pm at Charles E. Phillips Park. This item is requested by Queenie 
Brown, Deputy City Clerk. This event is located in Ward 4. 

 
 
RECOMMENDATION:  

Discussion only 

 

BACKGROUND:  

Nabbar Temple No. 128 - Oasis of Atlanta Desert of Georgia and their Auxiliary 

Nabbar Court No. 123 are asking to host a BBQ at the Charles E. Phillips Park 

on July 19th from 9am to 5pm. Staff has been in communication and if approval 

is granted we will continue communication to ensure a smooth event.  

 

The event organizers are requesting the use of Charles E. Phillips park to place 

two tents near the pavilions with permission to use a DJ. Organizer will reserves 

two pavilions upon approval. 

 

BUDGETED ITEM:  

N/A  

 

STRATEGIC CONNECTION:  

1.3
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Goal II: Quality of Life: 11.1 Advance ways to increase community collaboration and 
implement initiative to become "One" College Park.  

 
Attachments 
City of College Park Special Event Form- Nabbar Temple (PDF) 

Nabbar Temple Ariel View (PDF) 

 
Prepared by:  Queenie Brown 
Department Director:  Kelly L. Bogner, City Clerk 
 
Review: 

Queenie Brown Completed 05/15/2025 12:24 PM 

City Clerk Completed 05/15/2025 3:58 PM 

City Manager's Office Completed 05/15/2025 12:27 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.3
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City of College Park | Special Event Form  

3667 Main Street  
College Park, GA 30337 

Organizer Name: 

Augustus Singleton 

Event Title: Nabbar Temple & Nabbar Court BBQ 

Type of Event: BBQ 

Event Organizer’s Name/Organization: Nabbar Temple 
MailingAddress: 
383 Wildwood Pt. 
College Park, Ga 
30349 
 EMail Address: 

 
Contact Number  

Event Information:  
Date: July 19, 2025 
Location of the Event:  

 Time: Start:  0900 End: 1700 
Anticipated Attendance: 150 - 200 

Will the City of College Park incur any expenses? If yes, explain: No 

Will there be a need for City Staff to work this event (i.e., Police, Fire, Public Works)?  If yes, list needed 
staff.  Expenses incurred are the responsibility of the Event Organizer. No 

What responsibilities will the Event Organizer assume? Set-up/Break-down (Clean up) 

Event materials (flyers, banners, signs, agendas, handouts, etc.) will be the responsibility of: Organizer 

1.3.a

12029 : Special Event Permit - Nabbar Temple Packet Pg. 18



The Event Organizer is requesting that the City be responsible for providing: 2 Pavillions 

What methods of advertising will be used? Flyer 

 
1 | P a g e 

City of College Park | Special Event Form  

3667 Main Street College 
Park, GA 30337  

City mandated deadlines:  

It is the responsibility of the Event Organizer to obtain Special Event Insurance.  Please provide a copy of 
the Certificate of Insurance. Insurance attached? Yes          or No 

It is the responsibility of the Event Organizer to notify property owners/lease holders and obtain 
approval to hold the event on their property.  Please provide documentation of notification to and 
subsequent approval from property owners/lease holders.  

Please include any other special needs: Request to put up 2 Tents, some table & chairs (DJ or portable 
music speaker) 

Certification of Applicant 
I certify the the information contained in the foregoing application is true and correct. I have read and 
understand and agree to abide by the rules and regulations under the City of College Park's Code of 
Ordinances. Applicant agrees to comply with all other requirements of the City, County, State, Federal 
Government and any other applicable entity which may pertain to the use of the Event venue and conduct of 

1.3.a

12029 : Special Event Permit - Nabbar Temple Packet Pg. 19



the Event. I further agree to abide by these rules, and further certify that I, on behalf of the Host Organization, 
am also authorized to commit that organization, and therefore agree to be financially responsible for any costs 
and fees that may be incurred or on behalf of the Event to the City of College Park. 

Host/Producing Organizer Name : Augustus Singleton 
Title : Organizer 
Applicant Signature  

Augustus Singleton 

DateApril 29,2025 

 
2 | P a g e 

HOLD HARMLESS AND RELEASE AGREEMENT  
REGARDING PARTICIPATION IN ACTIVITIES HELD ON CITY OWNED PROPERTY  

  
The Undersigned, to the fullest extent permitted by law, agrees to release, discharge, indemnify and hold 
harmless the City of College Park, its officers, management, employees, agents, representative and members 
of City Council, of and from any and all claims, actions, demands, damages, loss, and causes of action, 
including costs and expenses, arising from injury, including death, to any person, or damage to any property 
arising out of or by virtue of the participation of the Undersigned in activities; such as yard sales, family 
reunions, or any other gathering held on City owned property, except damage caused by the sole 
negligence of the City of College Park. Indemnification of the City of College Park shall include, but not be 
limited to, any expenses, including but not limited to attorney fees and court cost, incurred by the City of 
College Park in the defense of any claim described herein or as a result of any breach by the Undersigned of 
the terms of this Agreement.  

  
The Undersigned also understands and acknowledges that the terms of this Agreement apply to any and all 
present or future demands actions, causes of actions, liens of any kinds, costs, expenses, debts, liabilities, 
judgments, sums of money, damages, or claims of any kind or character that in any way relate to the 
participation in activities held on City owned property and that Undersigned may have against the City of 
College Park, as well as its officers, management, employees, agents, representatives and members of the 
City Council.  

  
This Agreement is executed by the Undersigned for and on behalf of the Undersigned, his or her heirs, 
administrators, executors, personal representatives, and assigns, and is intended to be a full and complete 
release of the City from any and all claims that the Undersigned may now or hereafter have against the City 
arising out of, or in any way connected with, the Authority’s presence on or near the Property. Undersigned 
understands and acknowledges that this Agreement binds Undersigned’s heirs, administrators, executors, 
personal representatives, and assigns to the greatest extent allowed by law.  

  
UNDERSIGNED HAS BECOME FAMILIAR WITH THE TERMS OF THIS FORM. UNDERSIGNED  
UNDERSTANDS AND AGREES TO ITS CONTENTS. UNDERSIGNED HAS HAD AN OPPORTUNITY TO  
ASK QUESTIONS AND UNDERSIGNED HAVE BEEN ANSWERED TO UNDERSIGNED’S 
SATISFACTION.  

1.3.a
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As evidenced by the below signature, the Undersigned has read and agrees to abide by the above Hold Harmless and 
Release Agreement.  

  
  

Augustus Singleton                   April 29,2025

 
        

SIGNED      DATE  

      
Augustus Singleton

 
NAME (Printed)  

  
  

383 Wildwood Pt 
College, Park 
Ga 30349

 
ADDRESS  

  
 404-903-2326 

 
APPLICANT PHONE NUMBER  

  
  

Sworn to and subscribed  
Before me this  day  
Of  20     
  
  

 
Notary Public     

   

   

  Nabbar Temple #128
 

ORGANIZATION NAME    

7340 Old National Hwy 
Riverdale Ga 
30296

 
ORGANIZATION ADDRESS    

Nature of Activity:  

 
  

 
  

Location of Event : Charles Phillips Park 
 

1.3.a
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 11990 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: April 28, 2025 
 
 
TITLE: Presentation: AI assistive technology to support routine tasks and 

departmental responsibilities.  Presented by Valerie Lee and Chief 
Information Officer, Michael Hicks.  Sponsored by Councilwoman Tracie 
Arnold. 

 
 
 
Attachments 
College Park_Proposal_04.30_DigitalTransformation.docx (1) (PDF) 

 
Prepared by:  Melanie Stephens 
Department Director:  Councilwoman Tracie Arnold 
 
Review: 

Emmanuel Adediran Completed 05/15/2025 2:15 PM 

City Clerk Completed 05/15/2025 10:09 AM 

City Manager's Office Completed 05/15/2025 2:16 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.4
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 11982 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 15, 2025 
 
 
TITLE: Presentation by Mercer Health & Benefits Group for the health insurance 

renewal for plan year July 1, 2025 - June 30, 2026. 
 
 
Recommendation 

The City’s current Broker, The Mercer Group, will present benefit comparisons and plan 

options for employee health insurance.  This presentation will provide details on what 

each plan will  provide to our employees and dependents . 

 

Background 

The Mercer Group, in coordination with the City, issued an RFP for insurance renewal 

services with the goal of enhancing service quality, managing costs efficiently, ensuring 

compliance, and offering customized solutions for healthcare benefits.  

 
 
Prepared by:  Rose Stewart 
Department Director:  Rose Stewart, Director of Human Resources and Risk 
Management 
 
Review: 

Rose Stewart Completed 05/13/2025 4:43 PM 

City Clerk Completed 05/15/2025 10:10 AM 

City Manager's Office Completed 05/15/2025 2:06 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.5
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12049 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 15, 2025 
 
 
TITLE: Presentation of Masa (Medical Air Services Association) Access as a 

supplement benefits for employees, by Rose Stewart, Director of Human 
Resources and Risk Management 

 
 

BACKGROUND:  

Masa was founded in 1974 and continues to expand its mission of connecting 

members with the care that they need. Masa bridges the gap in medical transport 

by providing the financial assistance to eligible employees when emergency 

ground and air transportation is needed. 

 

BUDGETED ITEM:  

The cost for this benefits paid by the employee. 

 
Attachments 
Masa Access - 1 (PDF) 

 
Prepared by:  Rose Stewart 
Department Director:  Rose Stewart, Director of Human Resources and Risk 
Management 
 
Review: 

City Manager's Office Completed 05/15/2025 2:07 PM 

Rose Stewart Completed 05/09/2025 5:55 PM 

City Attorney's Office Pending  

1.6
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City Clerk Completed 05/15/2025 10:10 AM 

City Manager's Office Completed 05/15/2025 2:07 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.6
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12063 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 16, 2025 
 
 
TITLE: Presentation by Sage Hands International. This item is requested by 

Councilwoman Tracie Arnold. 
 
 
 
Attachments 
FWCC Sage Hands - Resident Assessment for Relocation Support - Chelsea Gardens - 

5.14.25-1 (PDF) 

 
Prepared by:  Kelly Bogner 
Department Director:  Insert Department Director Here 
 
Review: 

Kelly Bogner Completed 05/15/2025 12:14 PM 

City Clerk Completed 05/15/2025 12:15 PM 

City Manager's Office Completed 05/15/2025 2:18 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.7
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12062 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 16, 2025 
 
 
TITLE: Presentation from Style Mobb University. This item is requested by 

Councilwoman Tracie Arnold. 
 
 
 
Attachments 
Style Mobb University-More Than Beauty College Park  Presentation (PPTX) 

 
Prepared by:  Kelly Bogner 
Department Director:  Dr, Emmanuel Adediran, City Manager 
 
Review: 

Kelly Bogner Completed 05/15/2025 12:16 PM 

City Clerk Completed 05/15/2025 12:17 PM 

City Manager's Office Completed 05/15/2025 2:17 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.8
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SMU
est. 

2020

Beyond the Chair: 
Cosmetology as a Catalyst for 

Community Growth

www.StyleMobbUniversity.edu

1.8.a

12062 : Presentation: Style Mobb University Packet Pg. 53











• Boosting Resident Engagement- Attracting students who live, study, 
and contribute to the local economy.

• Stimulating Economic Growth- Graduates launch salons, rent retail 
spaces, pay taxes, and employ others—all within College Park.

• Enhancing Public Safety- Promoting licensed, trained professionals 
reduces the risk of health hazards in the community.

• Expanding Workforce Development- Offering career opportunities in a 
recession-proof industry for underrepresented groups.

• Positioning College Park as a Leader- Setting a standard for cities that
invest in vocational education and creative industries.

SMU
est. 

Expected Outcomes – Why This Matters at 
the City Level

1.8.a
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We’ve brought:
• Students
• Residents
• Jobs
• Services
• Economic growth

A Shared Vision for Growth

Style Mobb University is not just in College 
Park—We are investing in College Park.

Now, we’re asking for your collaboration and support so we can continue to thrive together.
~ Let’s position College Park as a leader in beauty, business, and public safety.

~ Let’s ensure that the next generation of professionals is trained, licensed, and empowered—right 
here.

Thank you for believing in our mission and the future of College Park.

1.8.a

12062 : Presentation: Style Mobb University Packet Pg. 60
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12060 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 15, 2025 
 
 
TITLE: Presentation from Highway, Streets and Storm Water Superintendent, 

Raymond Cotton on inspection, evaluation, and assessment methods 
used to determine pavement conditions, and prioritization based on 
cracks, pot holes, and environmental factors that contribute to wear and 
tear. 

 
 
 
Attachments 
Street Repair Priority (PPTX) 

 
Prepared by:  Lisa Swann 
Department Director:  Raymond Cotton, Highway, Streets & Storm Superintendent 
 
Review: 

Raymond Cotton Completed 05/15/2025 10:34 AM 

City Clerk Completed 05/15/2025 10:12 AM 

City Manager's Office Completed 05/15/2025 2:15 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.9
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CITY OF COLLEGE PARK       
COUNCIL AGENDA MEMO (CAM)              DOC ID: 12066 
WORKSHOP SESSION 

 
 
TO:  Honorable Mayor and Council Members 
 
 
FROM: Dr. Emmanuel Adediran, City Manager 
 
 
DATE: May 16, 2025 
 
 
TITLE: Presentation: City Procurement Policies and Procedures Overview by 

Veronica Brown, Purchasing Administrator 
 
 
 
Attachments 
City of College Park Procurement Overview (PPTX) 

 
Prepared by:  Kelly Bogner 
Department Director:  Dr, Emmanuel Adediran, City Manager 
 
Review: 

Kelly Bogner Completed 05/15/2025 4:00 PM 

City Clerk Completed 05/15/2025 4:00 PM 

City Manager's Office Completed 05/15/2025 5:01 PM 

Mayor & City Council Pending 05/19/2025 6:00 PM 

1.10
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Procurement Requirements and Regulations

Vendor Onboarding and Pre-Qualification
• Vendor Registration
• Pre-Check Review
• Other documents that might be 

required

1.10.a

12066 : Presentation: Procurement Policies and Packet Pg. 70







Contract Execution

• Bid Evaluation and Award

• Contract Finalization

1.10.a
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Purchase Requisition and Purchase Order (P.O)

• Requisition Entry

• Budget Verification

• P.O. Issuance

1.10.a
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Policy Compliance and Audits

• No P.O., No Pay

• Preferred vendors

• Emergency Purchases

• Audit Readiness

1.10.a
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Split Purchases

A split purchase is the intentional breaking up of a larger 
purchase into smaller transactions to stay below a competitive 
bidding threshold, avoid required approvals, or bypass 
procurement policies.

• Why It’s Unethical and Prohibited

• Audit Red Flag

• Erodes Public Trust

1.10.a
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Ethical Procurement Requires

• Following the full procurement 

process based on total project cost, 

not individual invoice amounts.

• Planning purchases in advance to 

consolidate needs where possible.

• Requesting emergency or special 

waivers only when justifiable and 

documented.

1.10.a
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